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Start a Quick Report

Open Quick Report in the app, name it and start fresh
or from a template.

2.1 Open Quick Report p. 8
2.2 Name it and create it p. 9
2.3 Start fresh or from a template p. 10

Pages 8 to 10 of the full manual The full manual can be downloaded as one file
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The Quick Reports screen opens.

Assurement Quick Report - User manual Chapter 2 - Start a Quick Report PAGE 8



CHAPTER 2 - START A QUICK REPORT

Name it and create it

Any company user App > Quick Reports

One field is all it takes to start. The report ID is made
for you.

Site/Project Name

Where the report belongs: a site, a project or for
example a rental car.

Create Quick Report
You choose fresh or template on the next
screen.

Your reports
Every Quick Report with its ID, site, status and
who created it.

Preview
See the report as a PDF at any time.

NEXT

Start fresh or from an earlier report.
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. Your reports
. Preview
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@ Quick Reports

~— Create fast, professional site registrations.

1 Site/Project details

Report ID is generated automatically

Site/Project Name *

Site/Project Nameg* %
Create .m@ ‘ Create

QR-E9072E7D In progress

Brabrand Boliger
Created by: Mette Nielsen (R1 (Company Admin))

Previgw

QR-CCBEF9F9

Brabrand Boliger
Created by: Mette Nielsen (R1 (Company Admin))

Preview
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2.3

Start fresh or
from a template

@ Any company user

© Create Quick Report > dialog

Doing the same kind of check again? Copy an earlier
report and change only what is new.

Use existing report template

Select a report to copy its data into a new Quick Report.

Create Quick Report

o Create fresh Would you like to 22 MUR{T{s]E1{
report or reuse an & 2 o

Damage check .
39 Pick areport
An empty report. template? l QR-E9072E7D
.. USE EXIST@EMPLATE
e Use existing template Damage check
. . . . QR-CCBEF9F9
Copies the data of an earlier Quick Report into CREA@ESH
the new one. A

(IL\NCEL
e Pick the report to copy 1) Create fresh
Listed by title and report ID.

49 Cancel

° Cancel

Back without creating anything.

NEXT

Chapter 3: fill in the report.
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