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Quick reference
I want to… with the page for every common task.
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QUICK REFERENCE

I want to…
TASK WHO WHERE PAGE

Create the company account R1 Company admin Login screen › Sign up 11 1.1

Reset a forgotten password All Every user Login screen › Forgot password? 13 1.3

Set the company profession R1 Company admin Company menu › Settings 19 3.2

Invite a colleague R1 Company admin Company menu › Users › Invite User 22 4.2

Create a site or project R1 Company admin Top bar › New Site/Project 23 5.1

Invite a user or stakeholder R1 Company admin Step 3 › + Invite user 26 5.4

Upload drawings for a site R2 Project manager Site dashboard › Upload drawing 31 6.2

Create a report R2 Project manager Site dashboard › New report 34 7.1

Add people to a report R2 Project manager New report › Step 3 36 7.3

Add tasks to a report R2 Project manager Report Overview › Tasks 43 9.1

Follow up on deviations R2 Project manager Report Overview › Deviations 42 8.2

Do a task in the field R5 Field user App › Report Dashboard › Tasks 52 11.2

Write a communication note All Everyone with Communicate Report › Communication Notes 54 12.1

Pay for a report R1 Company admin Notification › payment link 56 13.1

Generate and download the report R1 Company admin Company menu › Reports 61 14.2

Need help?
Click the blue Support button at the

bottom right of any screen, in the web

app and in the phone app.
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