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9.1

Open the report tasks
R2 Project manager Report Overview › Tasks

Every task type you ticked in the report wizard is listed here. Each

one has its own form, and Assign task releases the work to the

field.

1 Access as

Shows the role you are working as, here R2 (Project

Manager).

2 Task types

The types chosen for this report. Each opens its form on the

next pages.

3 Task count

How many tasks of each type exist. 0 tasks means the form is

still empty.

4 Report Preview

See how the report will look.

5 Assign task

Releases the tasks to the field. Tasks are not given to one

person: they are open to everyone on the report with the

Register permission. Fill in the task forms first.

6 Back

Return to the report overview.

Fill in each task form. Next: Checklist type 1.

NEXT
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9.2

Checklist type 1
R2 Project manager

Report tasks › Checklist type 1

The simple checklist needs a title, a date and a

description.

1 Title

What the checklist is about.

2 Completion date

When the task must be done.

3 Checklist description

What the field user must check.

4 Add task

Add another task to the same checklist.

5 Click Create task

Back to report tasks takes you to the list.

Checklist type 2.

NEXT
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9.3

Checklist type 2
R2 Project manager

Report tasks › Checklist type 2

The structured checklist, with room, scope, time and

what counts as accepted.

1 Title

What the checklist is about.

2 Completion date

The control ID and date are filled in for you.

3 Description

What to check.

4 Room, scope and time

Where, how much in percent, and at what time.

5 Accept

The acceptance criteria the work must meet.

6 Click Create task

Or Add task first for another one.

Registration type 1.

NEXT
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9.4

Registration type 1
R2 Project manager

Report tasks › Registration type 1

The quickest way to register something on site.

1 Title

A short name for the registration.

2 Completion date

When it must be done.

3 Control ID

Filled in for you.

4 Subject/description

What happened or what must be registered.

5 Click Create task

Add task first if you need more.

Registration type 2, from a control plan.

NEXT
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9.5

Registration type 2
from a control plan
R2 Project manager

Report tasks › Registration type 2

Build tasks straight from the control plans of the site's

profession.

1 Task source

Global control point uses the library. Custom control
point is on page 49. Extra profession control point is
for extra professions.

2 Title

A name for this set of tasks.

3 Selected profession

Shown for you, for example Work with Soil.

4 Completion date

When the tasks must be done.

5 Pick a control plan

For example PR10. Its control points load below.

Pick the control points.

NEXT
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9.6

Pick control points
and building parts
R2 Project manager

Registration type 2 › Control points

Each ticked control point becomes one task for the

field user.

1 Tick the control points

Each shows its number, label, control type,

activity and time window.

2 Tick building parts

At least one and at most two.

3 Click Save Changes

The tasks are created.

Need a check that is not in the library? Next

page.

NEXT
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9.7

Write your own control point
R2 Project manager

Registration type 2 › Custom control point

Not using the control plans and control points from Assurement?

Write your own custom control point here, in the report. Master

data itself cannot be changed.

1 Control Plan Name

The plan this check belongs to.

2 Control Type and number

For example Process and KP08.15.

3 Activity

What must be controlled, up to 300 characters.

4 Building parts

At least one and at most two.

5 Click Add control point

It joins the task selection right away.

GOOD TO KNOW

When all task forms are filled in, go back to the report tasks (page

43) and click Assign task. The tasks are then open, in the mobile

app, to everyone on the report with the Register permission.

Chapter 10: the app for the admin.

NEXT
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