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CHAPTER 6 SITE DASHBOARD

6.1

Know the site dashboard

@ Project manager

© All Sites/Projects > View More

One page for everything about one site: its reports,
details, users and contacts.

o Report counters
How many reports are in each status. See the
page How a report moves at the start of the
manual.

Add / Invite user

Add more people to this site.

Add Contact

Keep the site contact list up to date.

New report
Starts a report. Do this after pages 31 to 33.

NEXT

Upload the documents and drawings.
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Site/Project Dashboard

Every report for this site/project, across all statuses

49 New report

0 0

Total Reports Draft

1. Basic details of site

Site dates, address, and contact details
Start date

24 Sept 2026

49 Reports by status

Contact person

Anna Jensen

for this site
invitations

USER

ROLE

MN  Mette Nielsen R1 {Company Admin)

L Lars Jensen R2 [Project Manager)
3. Contacts
Sitafproject contact directory

Site contacts (1)
Contacts for this site/project.
Name Role

Anna Jensen site_contact

anna.jensen@aarhusbuilder.dk

0 0 [} [} 0

Ready Paid Raady for Roviow Final

aarhus builder

Address
Aboulevarden 12, 8000, Aarhus C
Contact phone

+45 40 12 34 56

29 Add / Invite user

MEMBER SINCE

STATUS
active 15 Sept 2026

active 15 Sept 2026

~

3) Add Contact G o)
N

Company Contact

aarhus builder
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CHAPTER 6 - SITE DASHBOARD

6.2

Upload documents
and drawings

@ Project manager e
mmmmmmmm I 4y Upload document

Site dashboard > 4. Document upload / 5. ( ommensones
Drawings upload

=

Upload once, and every report on this site can use the
files.

INDEPENDENT INSPECTION REPORT G8 COLOUR (1) A5 A3 BUILD GB colowr codo. Bubang parts new

o Upload document

Inspection reports, colour codes, building part

lists. P e i
s o _ 29 Upload drawing

Upload drawing =
Plans and sections for the site.

S

Check the preview
Each file shows as a card. Delete removes it.

GOOD TO KNOW

Upload drawings here first. The report wizard picks its
drawings from this list.

NEXT

Give each drawing a floor level.
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CHAPTER 6 - SITE DASHBOARD

.8

Give each drawing
a floor level

. X X :(‘-;I':i;m\:Kcming Active 19 Zccessas  R2 (Project Manager) .‘ ~
Project manager Site » Drawings L
Drawings are grouped by floor level. Every drawin .
g . g p y y g 88 Dashboard Drawings & Back mm
must be assigned to a floor level. . i ik o e kit el i i
B Reports i

Upload drawing B Aty Log _ @ upload drawing

Add a new drawing to the site.

Level

Shows -- until the drawing has a floor level.

View

FGS_KO01_HO3_EXX_N302 Snit C-C og D-D

View Remove Allsign lege: . Assign level

Open the drawing. Remove deletes it.

Click Assign level
Choose the floor level the drawing belongs to.

NEXT

Choose the professions for the site.
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CHAPTER 6 - SITE DASHBOARD

6.4

Choose the professions

@ Project manager

©® Site dashboard > 6. Profession selection

The company default profession is already selected. 5. rotesion ssaion
Add more if other trades work on the site. 1) Profession source )
[]
Whih patggsion sourca do you want?
o Profession source fe y
Default Profession or Extra Profession, as set in e e et s s e o
Company settings. Blackrth/ Mot Werkar
(] System delivery
Tick more professions P
The default stays selected. HUAC Water Heating Saitaton Worker

Loaded profession setup

~ Blacksmith / Metal Worker

Click Save professions
Discard undoes your changes.

7. Latest reports

Check what is loaded
For example 3 plans, 1 building part and 37
control points.

Latest reports
Search the reports of this site.

NEXT

Scroll up and click New report. Chapter 7.
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O«

29 Tick more
| (O Extra Profession
v

DEFAULT Oaun and Safety

() Electrician
() Mason

() Plumber

59 Search reports

No reports yet.

Start with a KS or B2 report using "New report”.

) Work with Soil

) Concrete Work

) Ventilation

] Painter + spackling work

|

39 Save

A o

?
45 What is loaded

pacE 33



	Cover
	6.1 Know the site dashboard
	6.2 Upload documents and drawings
	6.3 Give each drawing a floor level
	6.4 Choose the professions

