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CHAPTER 5 - CREATE A SITE OR PROJECT

5.1
Enter the site details
@ Company admin

©® New Site/Project > Step 1 of 3

The first of three short steps. Fields with a red star are
required.

° Site/Project Name
For example Harbour Tower.

9 Start date

Pick it from the calendar.

Code
Leave it empty. Assurement generates the code.

Address
Street, country, zip code and city.

Contact person
Name, email and phone of the person on site.

Click Continue
Go to step 2.

NEXT

Step 2: confirm the licence.
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New site/project

Step1of3

Site/Project details

Site/Project details

Site/Project Name * Site/Project Start date *

m—> Oa.g. Harbour Tower DD/MM/YYYY

Site/Project Code

Site/project code will automatically generate

Site/Project Address *

49 Address Bl O;treet name and number

Country * Zip code *
Denmark v e.g. 2100
City *

e.g. Copenhagen

Site/Project Contact person *

99 Contact person j=aig Oe.g. Anna Jensen

Site/Project Contact person email *

name@company.dk e.g. +45 ...

Back

Return to All Sites Cancel

@4— 29 Start date
O<— 39 Leave empty

Site/Project Contact person tif *

= amD

PAGE 23



CHAPTER 5 - CREATE A SITE OR PROJECT

5.2

Confirm the licence

@ Company admin

© New Site/Project > Step 2 of 3

Lite allows 5 running sites or projects at the same . .
New site/project

time. Each new site uses one of them. Return to All Sites Cancel
o Tick the confirmation ¢ SRSl
You confirm the company holds a valid licence Confirm licence
for this site.
e Click Continue 1Y Tick Rl | confirm this company holds a valid licence to create this site/project, and that the
Go to step 3. site/project will consume one site/project allocation under the current plan.

Each site can have 2 reports running. When both are

paid, you can start a 3rd report in that site, or create
another site.

NEXT

Step 3: add the people.
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CHAPTER 5 - CREATE A SITE OR PROJECT

Add the people

@ Company admin © New Site/Project > Step 3 of 3 New site/project Return to All Sites Cancel
Pick colleagues from your company. Their role on the site
follows their account. o0 Step 3 of 3
Participants
o Role
For example R2, the project manager. a

a Pick the person

. + Invite usero R (49 Invite user
Choose from the list, for example Lars Jensen.

) Add participant Internal participants

ARl B TEL TR LT e ESE) PR Own-company participants. Pick the person — their site/project role is set automatically

. from their account. You are added automatically as the creator.

o Invite user

Someone not in the list yet? Invite them. See the next o

Role — select participant —
page.
. . . m_>O R2 (Projev Vv Lars Jensen @‘— 29 Pick a person

e Click Create Site/Project

The site is created.

+ Add participanto EE (3) Add participant
GOOD TO KNOW
You are added automatically as the creator. Add the project
manager (R2) and the field users (R5) who will work on this Back Create Site/Project . 4—

site.

=)

Inviting someone? Next page. Otherwise skip to page ->
29.
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CHAPTER 5 - CREATE A SITE OR PROJECT

5.4
Invite a user

@ Company admin © Step 3 > + Invite user

Invite User

Invite type

@® External @] Internao<— 49 External or Internal

External type

@ Stakeholder User (Temporarily unavailable)

Stakeholder type *

Invite stakeholders from outside the company, or colleagues
who have no account yet.

° Invite type

External for people outside the company. Internal for
colleagues.

C22 - Advisor O EE—— (2) Stakeholder type
o Stakeholder type

Their named external role, for example C22 Advisor. See
the list on the Who does what page.

Access permissions

L. Read Register Communicate
e Permissions Can read assigned Can access the mobile app Can add communication O PER_— (3) Permissions
Read is always on: view only. Communicate: write in the stakeholder data. and complete assigned notes.

tasks.

communication notes. Register: do tasks in the mobile
app.

Last name *

t *
o First name, last name, email First name

The invitation goes to this email.

e Click Send Invitation

The invitation goes to the email address.
O<— 49 Name and email

GOOD TO KNOW

Invitation valid for 24 hours

Cancel Send Invitation . < 59 Send Invitation

The invitation is valid for 24 hours.

NEXT

See what the invited person receives.
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CHAPTER 5 - CREATE A SITE OR PROJECT

O

The invitation email

Invited user The invited person's inbox

This is what the invited person receives. Share this
page with new users so they know what to do.

Who invited you
The person and the company workspace you are
joining.

Act within 24 hours

The invitation expires after that. Ask for a new one
if it does.

Scan the QR code
With your phone, to open the Assurement app.

Download the app
From Google Play or the App Store.

Open in Assurement
Opens the invitation so you can activate your
account.

NEXT

Fill in the Accept your invitation form.
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CONSTRUCTION COMPLIANCE & INSPECTIONS

. Who invited you “ e e e ey e

You have been invited to Assurement

@ Assurement View in browser
~

Hello Mette,

Lars Holm has invited you to join Assurement. To get started, you need to download

the Assurement mobile application and complete your registration.

The application allows you to access your projects, perform inspections, upload
documents and collaborate with your team directly from your mobile device.

Mobile app onboarding

A For security, the invitation expires in 24 hours. If you were not expecting this
. Valid 24 hours Rvaad g b sl 4 i
invitation, you can ignore this email.

Scan the QR code

‘ Scan the QR code

Open mobile app manually

Download the Assurement app

=D - (1=
. Open in Assurement

KS Assurement ApS
Dalumvej 45, 5250 Odense SV, Denmark
info@assurement.dk - www.assurement.dk

Terms and Conditions  Privacy Policy

This automated email was sent by Assurement. Please keep your login information secure and confidential.
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CHAPTER 5 CREATE A SITE OR PROJECT

5.6

Accept the invitation
@ Invited user

The invited person sets a password and completes their profile
to activate the account.

© Invitation > Accept your invitation

° First and last name
Phone is optional.

Password

Type it twice.

Password requirements
At least 12 characters, upper and lowercase letters, a
number and a special character.

Education / Certification

Add a description for each row. Documents are optional.
Add Row adds another.

Experience
Same as education: a description per row, documents
optional.

Click Activate account

The account is ready. Log in as on page 12. The login in the
mobile app looks and works the same.

=)

Back to the company admin: find the site.
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3) Requirements J= Qg

4) Education '}Oﬂuired

) Experience D> O:cmircd

Accept your invitation

Set your password and complete your profile to activate your account. (AEB A/S)

First name *

Last name *

Phone (optional) *
Im 45
Select a country, then enter the number

Password

Confirm password

PASSWORD REQUIREMENTS

O Atleast 12 characters

Upper and lowercase letters

Contain at least one number

(O Contain at least one special character (!\@#%$%)
O Passwords match

Profile photo (optional)
Upload photo

JPG, JPEG, or PNG. Large photos are accepted.

Education / Certification
Description Required - Documents Optional

O-CIED

O - I

©

Add Row

NO. EDUCATION / CERTIFICATION * DOCUMENTS ACTION
4 >
Experience
Description Required - Documents Optional Add Row
NO. EXPERIENCE * DOCUMENTS ACTION
No file chosen Remove
4 >

First name, last name, Phone (optional), Password, Education / Certification description, Experience description

Activiteare————= (6 Activate account
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CHAPTER 5 - CREATE A SITE OR PROJECT

5.7
Find your site
@ Company admin
® Company menu > All Sites/Projects

Every site and project of the company, with status,
reports and participants.

All Sites/Projects

Manage your company sites/projects
i
o Filter

Al_l, ACtive, BlOCked, Compl_eted or Archived. m Active  Blocked  Completed ArchivO < 4> Filter by status 4 sites/projects on this tenant
Archived sites are sites the company admin has
archived.

SITE/PROJEGT GODE SITE/PROJECT NAME STATUS GREATED REPORTS PARTIGIPANTS EDIT DELETE VIEW MORE

e E d g t ARR-8656 aarhus builder Draft 2026-09-15 0 2 % Delete

A
Change the site details.

{
e View More

Opens the site dashboard. This is where the
project manager takes over.

NEXT

Chapter 6: the site dashboard.
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