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BEFORE YOU START

How to read a page

Every page is one screen of Assurement and one thing
to do on it.

Orange ring and arrow
Where to click or type. The number matches the
numbered step on the left.

@ Company admin  Who
The role that does this step. R1
company admin, R2 project
manager, R5 field user.

Where Where
How to get to the screen.

What happens after, so you always know the
following screen.

MOVING AROUND

Use the arrow keys or the buttons at the bottom. The
numbers at the top jump to a chapter. Point at a step to
highlight its arrow.

NEXT

Who does what, the profession type and the -
setup checklist.

Assurement Lite : User manual How to use this manual

N

S

ASSUREMENT HQ

Platform Administration

Sign in to your account

Email address *

O D

Password

©

Forgot password?

“ 4_
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BEFORE YOU START - 1 OF 5

Who does what

Three internal roles hand the work on to each other. People outside the
company join with a named external role.

Company admin Project manager Field user
The first user. Creates the company, sets the Runs the site. Uploads documents and drawings, Picks up the open tasks on the reports they are on,
profession, invites the users and creates the sites. creates the reports and defines the tasks for the does them on site with the phone app, and adds

> people who carry them out. > photo and drawing evidence. When all tasks are

A Single-person company: the admin is the only

done, the report is complete.
user and carries every role.

B Company with several users: the admin invites
and manages internal and external users.

External users Advisor Architect Certified structural engineer Engineer External construction manager Project manager (company user)

Invited per site with + Invite user Safety coordinator / representative Structural designer Subcontractor Subcontractor employee Sustainability coordinator
(page 26). Their stakeholder type tells the

] ] i ) Third-party control ~ Waste responsible Others
report in which capacity they contribute.
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BEFORE YOU START - 2 OF 5

What people can do

Assurement uses three permissions. You set them when you invite someone
(pages 22 and 26). They work the same for internal and external users.

ALWAYS ON

Read

Everyone can view the site, the report and its
documents. Read only, nothing can be changed.

Tasks are open to everyone

A task is not given to one person. When R2 clicks Assign
task, every task on the report is open to everyone on it
with Register.

Assurement Lite - User manual What people can do

OPTIONAL

Communicate

Write in the communication notes of the report: new
notes and answers (chapter 12).

The report completes itself

When all tasks are submitted in the app, the report is
Ready and R1 gets the payment link. There is no review
or signing step.

OPTIONAL

Register

Do tasks in the mobile app: start a task, register the
result and add photo and drawing evidence (chapter
11).

Late tasks become deviations
A task that is not done by its completion date moves to
the Deviations tab automatically (page 42).
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BEFORE YOU START

3 OF 5

How a report moves

Every report passes through six statuses. You see them as counters on the site
dashboard (page 30) and in the report repository.

Draft

R1 - R2

The site and report are

being set up. The task
plan is kept as a draft.

After payment

> @
Assign
R2
The tasks are assigned:

open to the field user and
everyone with Register.

Generate Report compiles everything into one PDF,
however long it is. Then Download Report is enabled

(page 61).

Assurement Lite -

User manual How a report moves

> @

Execution

R5

Someone is working on
the tasks in the mobile

app.

Lite limits

> @
Ready
R5
All tasks are submitted in
the mobile app. R1 gets a
notification with a
payment link.

5 running sites or projects at the same time, and 2

running reports in each site.

> @

Final

R1

All tasks are completed
and the report waits for
R1 to pay.

Making room

> @

Paid

R1

R1 has paid the invoice.
Generate Report, then

Download, on the web.

When the 2 reports of a site are paid, you can start a 3rd
report in that site, or create another site. Archiving is for

sites, not reports: the company admin can archive a site.
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BEFORE YOU START - 4 OF 5

Choose your profession type

The profession type decides which control plans and control points your
company gets. Decide before you start, because the default profession is locked
once it is saved.

DEFAULT PROFESSION EXTRA PROFESSION
Construction companies Everyone outside construction
Pick your trade from the master data library, for example Blacksmith / Metal Advisor, Realestate, Process engineers, Private or Others. You bring your own
Worker. control points. The reporting flow and the roles are the same.
USE GLOBAL USE YOUR OWN
Control plans and control points Write custom control points in the
maintained in Assurement, ready to or report (page 49). Master data cannot
use. be changed.
Set it up on page 19> Set it up on page 20>

Assurement Lite - User manual Choose your profession type PAGE 9



BEFORE YOU START - 5 OF 5

Setup checklist

The order that gets a new company from sign-up to its first finished report. Click

a page number to go to the step.

01

03

05

07

09

11

13

15

Create the company account and log in

Set the default or extra profession (locked once saved)
@ Invited users accept the invitation and get the app

Invite external stakeholders with the right permissions
Give each drawing a floor level

Create the report: module, ID, title, description, drawings

Tick the task types and choose the profession source

Do the tasks on site and add photo and drawing evidence

Assurement Lite : User manual Setup checklist

.11

. 19

. 27

. 26

. 32

. 34

. 39

. 51

02

04

06

08

10

12

14

16

Choose company access: single person or company

Invite your project managers (R2) and field users (R5)
Create the site or project and add its participants

@ Upload the documents and drawings for the site

a Choose the professions for the site

@ Add the people who will do the tasks to the report

@ Fillin the task forms, then click Assign task to release them

Report Ready: pay from the notification link, then generate and
download it

. 18 »

. 22 >

. 23 »

. 31>

. 33 »

. 36 »

. 43 »

p. 56 »
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CHAPTER 1 - GET STARTED

1.1
Create your company account

@ Company admin © Login screen > Sign up

The first person from your company signs up. Everyone
else is invited later from inside Assurement, so they never
need this form.

0 Open the Sign up tab
On the login screen, click Sign up.

e Choose the account type
Private if you work alone. Business if several people in
the company will use Assurement.

€) Fillin your details
Full name, address, ZIP and city. A profile photo is
optional.

° Finish the form
Enter your industry, then scroll down to add email,
phone and password and complete the sign-up.

GOOD TO KNOW

The person who signs up becomes R1, the company
admin.

NEXT

Log in with the email and password you just chose.

Assurement Lite - User manual Chapter 1 - Get started

Create company account

Account type

Fullname *

Profile photo (optional)

Upload photo

Business O<— 29 Private or Business
O<— 39 Your details

PNG, JPEG, or WebP. Large photos are accepted.

Address *

ZIP *

Industry *

Email address *

City *

O O
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CHAPTER 1 - GET STARTED

1.2
Log In
@ Every user © Login screen

Use the same screen every day. Your role decides
what you see after you log in.

0 Stay on the Login tab
It is selected when the screen opens.

9 Enter your email
The address you signed up or were invited with.

Enter your password
Click the eye icon to show what you typed.

©
0 Forgot it?
(5

Click Forgot password? See page 13.

Click Sign in
You land on your dashboard.

NEXT

Forgot your password? Next page. Otherwise >
go to chapter 2.

Assurement Lite - User manual Chapter 1 - Get started

N

S’

ASSUREMENT HQ

Platform Administration

Sign in to your account
Email address *

O--CED
Password

o O O
Forgot passworc@ 49 Forgot password?

e BRG
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CHAPTER 1 - GET STARTED

1.3

Reset your password
@ Every user

©® Login screen > Forgot password?

Forgot your password? Ask for a reset link and choose
a new one.

0 Enter your email
The address you log in with.

e Click Send reset link

Open the email and follow the link to set a new
password.

e Back to sign in

Return to the login screen.

GOOD TO KNOW
This works the same for every user, R1, R2 and R5.

NEXT

Prefer Danish? Next page. Otherwise go to -
chapter 2.

Assurement Lite - User manual Chapter 1 - Get started

ASSUREMENT

Platform Administration

Reset your password

mette nielsen@abb dk O | 1) Your email

f--ua:lctosung<— 39 Back to signin

PAGE 13




CHAPTER 1 - GET STARTED

Switch to Danish

@ Every user © Login screen > Sprog / Language

Assurement works in English and Danish. Choose the
language at the top of the login screen.

° Choose the language
Sprog / Language: Dansk or English. The screens
switch to the language you choose.

9 Log ind

The Login tab. Tilmeld is Sign up.

o Glemt adgangskode?

Forgot password?, as on page 13.

o Log ind

The Sign in button.

GOOD TO KNOW

The phone app has the same EN / DA switch on its home
screen (page 50).

NEXT

Chapter 2: look up the professions and control >
plans in Master Data.

Assurement Lite - User manual Chapter 1 - Get started

N

—

ASSUREMENT

Platformadministration

Logind pa din konto

E-malladresse *

Adgangskode

............... ®

t'wv"—adsa-gw R (39 Glemt adgangskode?
L o RS o)

Sprog ~
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CHAPTER 2 - MASTER DATA

2.1
Open Master Data
Company admin
Company menu > Master Data

Master Data is the library behind every report:
professions, control plans, control points, building 2 Bl “" e

parts and StakehOlderS. P ;‘,n-.vswssnﬂo.wscfs ;ron*s"nzsmomn o g‘,“wEfEn‘n s Pt
© Settings
Cl.iCk Master Data & User, ) sites/Projects 3active ® Reports This month £ Deviations
It sits in the company menu on the left, under a . Master Data i "
. © Plan & Billing « Complete Pending approval ® Blocking progress
Settlngs and Users. [ AllSites/Projects 0 o 0
® Archived  Awaiting signing
B Reports 0 1]
& Activity Log
GOOD TO KNOW & Team Quick Actions
You can read the whole library right away. Nothing 3 (= |

Greate Site/Project Invite User View Reports

here needs to be filled in before you start.

Manage Users ->

Assurement 2026 - Company Administration

NEXT

The Master Data screen opens.

Assurement Lite - User manual Chapter 2 - Master data PAGE 15



CHAPTER 2 - MASTER DATA

2.2
Find your way in Master Data
@ Company admin © Company menu > Master Data

Three layers and five registers. The breadcrumb always
tells you which layer you are looking at.

a Choose the layer
Global (RO) is the library Assurement provides.
Company (R1) and Site/Project (R2) follow below it.

9 Check the breadcrumb
Global (RO) > Company (R1) > Site/Project (R2). The
highlighted part is where you are.

e Pick a register

Professions, Control Plan, KP Control Points, Building
Parts or Stakeholder.

o Filter by profession
Show only the plans or points of one trade.

GOOD TO KNOW

Master data is read only. You cannot add or change control
points here. Need your own checks? Write a custom
control point in the report (page 49).

NEXT

Read the three registers that matter most.

Assurement Lite - User manual Chapter 2 - Master data

® @ Global (RO) mpar .O< 49 Choose the layer

@ Global (RO) > [l Company (R1) — You are here > [ site/Project (HZO |

Inherit the global (RO) library and apply tenant-scoped company overrides. Overrides create a scoped copy that affects all

company sites - they never mutate the global RO master.

Global Master Data

Professions Control Plan KP Control Points Building Parts

Profession

All professions

Global items Total

30 Y 30

K_PLAN_CODE ICON NAME DESCRIPTION

StakeholdelO <

D+

39 Five registers
4y Filter
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CHAPTER 2 - MASTER DATA

CODE ICON NAME
2.3
PRO0O View Health and Safety
Professi trol
rO eSSIOn) Con .ro 1 Profession — uo @ View Work with Soil
plan, control point =
PR1000 W, View System delivery
@ Com pany admin PR1200 @ View Electrician
Master Data » Professions / Control Plan / KP PR200 @ View Concrete Work
Control Points
. . . . K_PLAN_CODE ICON NAME DESCRIPTION
Three linked registers. Choose a profession and its
ContrOI. p lans and cont rOI. pOI nts come Wlth |t PRO® e View Health and Safety To ensure the safty and helth of the cunstruction site.Setting up various safteymeasure and makil
2 Control plan > @10 % View Work with soil A groundl contractor works with everything that goes on below and on the ground surface. Prepa
o Profession TG,
The trad e; for €xam ple PR:LOO Work Wlth SOI[ PR11 @ View Work with soil The soil and sewer contractor prepares the sewer work, drainage work, water drainage
12 in the global library.
PR12 % View Work with soil To take care of the outdoor areas. Landscaping, grass and gravel paving. Tiles and construction
e Control plan \
What the trade m Ust ContrOl, for exam ple P RlO PR20 @ View Concrete Work Casts foundations for houses and buildings, Ensures correct construction on top of the earthwor
Work with soil. 30 in the global library.
CODE NAME ACCEPTANCE CRITERIA (C:SANST:OL METHOD
e COﬂtI‘Ol pOInt 3 Control pOint > @.01 Access and Transport Routes ;lr::h?r{]ehiat;rcia\s, Waste, and Process Visual
The single check, with acceptance criteria,
KP0.02 Barriers Intact barriers Process Visual
control class and method, for example KP0.01.
663 in the gI.O bal lib rary. kpo.e3 Lighting - orientation lights, work lights Functional, Lux requirements met Process Visual
KP0.04 Construction site layout Appropriate site facilities Process Visual
KP0.05 Construction power, -panels, cables etc. Undamaged, suspended, approved. Process Visual
NEXT
Ch 3 h d KPo.06 Ergonomics and behavior Suitable technical aids used Process Visual
apter 3: set the company access an
p . p y KPD.07 . Tidy, materials are protected against Process Visual
profeSSIOn . . Vehicles weather impact

Assurement Lite - User manual Chapter 2 - Master data PAGE 17



CHAPTER 3 - COMPANY SETTINGS

3.1
Choose company access

@ Company admin © Company menu > Settings

Decide who can sign in to your company.

0 Single person company
Only company admins can sign in. Choose this if Company Settings

Update your company contact details

you work alone.

Ve

e Company Company access
Each user signs in with their own role and
permiSSions Choose thls |f you have ateam Choose how access to this company should be organized.
”~ ™~

Q ) single person company OCompany
Only company admins can sign in while this mode is active. Existing users keep their current A Access is assigned according to each user's role and permissions.
status.

4y Single person

NEXT

Scroll down to the profession settings.

Assurement Lite - User manual Chapter 3 - Company settings PAGE 18



CHAPTER 3 - COMPANY SETTINGS

S,

Set the default profession

@ Company admin

© Company menu > Settings > Profession

For construction companies. The profession brings its
control plans, control points and building parts with it.

49 Default Profession !
o Select Default Profession —cascade

Use this when your trade is in the master data
library.

o Pick your profession
Open the list and choose it, for example
Blacksmith / Metal Worker.

e Click Save profession
Check your choice first.

GOOD TO KNOW
Once saved, the default profession is locked and
cannot be changed.

NEXT

Not in construction? See the next page.
Otherwise go to chapter 4.

Assurement Lite - User manual Chapter 3 - Company settings

Proi| :ssion type

f-v

@ Default Profession Extra Profession

Use Default Profession to select from the master-data professions, or Extra Profession to 2 PICk prOfeSSIon

Select the company default profession and review its control plans, control points and related Juilding parts from the master-data library.

Default profession

v
Blacksmith / Metal Worker @ Save professi O 4_@

Default profession is locked and cannot be changed.
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CHAPTER 3 - COMPANY SETTINGS

3.3
Or choose an extra profession

@ Company admin

© Company menu > Settings > Profession

For companies outside construction, such as advisors

or real estate. You then bring your own control points. brofessi ror-data 4
rofession master-data cascade 1 EXtI‘a PrOfeSSiOn

0 Select Extra Profession Profession type

”~

The category list appears. v

Default Profession @ Extra Profession

e Pick a category
Advisor, Realestate, Process engineers, Private

or Others.
Advisor O4

Use Default Profession to select from the master-data professions, or Extra Profession to save another profession category.

2) Pick a category NS

. Realestate v
e Click Save category _
Process engineers
Your company is now set up. Private
Others

NEXT

Chapter 4: your company dashboard.
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CHAPTER 4 - COMPANY DASHBOARD

Know your company dashboard

Company admin Dashboard

Your home screen as company admin. Everything you own is
one click away from here.

Company menu
Settings, Users, Master Data, Plan & Billing, All
Sites/Projects, Reports and Activity Log.

(/) ~ssuremenT Company Dashhoard ﬂwm ) 8-

ACTIVE SITES/PROJECTS REPORTS THIS MONTH ACTIVE TEAM

@ Dashboard O 3 B 5 2N 3 ‘lan: PaidRequirad

New Site/Project ® S ‘ i . Company menu New Site/Project
& Users O Sites/Project® 3active 3 Reports This month £y Deviatiol

Starts the site wizard in chapter 5. It is always in the top

€ Master Data ® Active This month Open

bar. - 3 5
& Plan & Billing o Complete Pending approval ® Blocking progress
(1 All Sites/Projects ] o 0
® Archived ® Awaiting signing
Cart B Reparts 0 ° ‘ Cart
Shows reports waiting to be paid. See chapter 13. S ActiityLog
&  Team

Quick Actions

Quick actions
Create Site/Project does the same as the top button.

ACTIVE USERS INVITED (PENDING)
3 . Create Site/Project (&)
Create Sne/Project InviveSer View Reports

Manage Users ->

Invite User

Invite your project managers (R2) and field users (R5) now, . Invite User

before you create a site.

GOOD TO KNOW

Colleagues must have an account before you can pick them as
participants in step 3 of the site wizard.

=)

Invite your team first. Next page.

Assurement Lite - User manual Chapter 4 - Company dashboard PAGE 21



CHAPTER 4 - COMPANY DASHBOARD

Invite your team

@ Company admin © Company menu > Users > Invite User

User Management lists everyone in the company. Invite colleagues and
stakeholders from here, before you create a site.

0 Open Users Invite User
In the company menu on the left. Imvite type
m<— 39 External or Internal

e Click Invite User Extemal type

The invite wind = . 29 Invite User
€ nvite window opens. @® Stakeholder User (Temporarily unavailable)

Staksholder type *

Invite type
e Ul €22 - Advisor @4— 4y Stakeholder type

Internal for colleagues such as project managers (R2) and field
users (R5). External for stakeholders outside the company. Access permissions

Read [ Register Communicate L.
@ stakeholder type Gt i | W O oL P
For external users only, for example C22 Advisor. i
Last name
e Access permissions
Read is always on: view only. Communicate: write in the
communication notes. Register: do tasks in the mobile app.

O<— 69 Name and email

e First name, last name, email it ation valielfor 24 hours

The invitation goes to this email. m

o Click Send Invitation

The user shows as Invited until they accept. e
7) Send Invitation

GOOD TO KNOW
The invitation is valid for 24 hours.

NEXT

Click New Site/Project to create your first site. Chapter 5.
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CHAPTER 5 - CREATE A SITE OR PROJECT

5.1
Enter the site details
@ Company admin

©® New Site/Project > Step 1 of 3

The first of three short steps. Fields with a red star are
required.

° Site/Project Name
For example Harbour Tower.

9 Start date

Pick it from the calendar.

Code
Leave it empty. Assurement generates the code.

Address
Street, country, zip code and city.

Contact person
Name, email and phone of the person on site.

Click Continue
Go to step 2.

NEXT

Step 2: confirm the licence.

Assurement Lite - User manual Chapter 5 - Create a site or project

New site/project

Step1of3

Site/Project details

Site/Project details

Site/Project Name * Site/Project Start date *

m—> Oa.g. Harbour Tower DD/MM/YYYY

Site/Project Code

Site/project code will automatically generate

Site/Project Address *

49 Address Bl O;treet name and number

Country * Zip code *
Denmark v e.g. 2100
City *

e.g. Copenhagen

Site/Project Contact person *

99 Contact person j=aig Oe.g. Anna Jensen

Site/Project Contact person email *

name@company.dk e.g. +45 ...

Back

Return to All Sites Cancel

@4— 29 Start date
O<— 39 Leave empty

Site/Project Contact person tif *

= amD
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CHAPTER 5 - CREATE A SITE OR PROJECT

5.2

Confirm the licence

@ Company admin

© New Site/Project > Step 2 of 3

Lite allows 5 running sites or projects at the same . .
New site/project

time. Each new site uses one of them. Return to All Sites Cancel
o Tick the confirmation ¢ SRSl
You confirm the company holds a valid licence Confirm licence
for this site.
e Click Continue 1Y Tick Rl | confirm this company holds a valid licence to create this site/project, and that the
Go to step 3. site/project will consume one site/project allocation under the current plan.

Each site can have 2 reports running. When both are

paid, you can start a 3rd report in that site, or create
another site.

NEXT

Step 3: add the people.
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CHAPTER 5 - CREATE A SITE OR PROJECT

Add the people

@ Company admin © New Site/Project > Step 3 of 3 New site/project Return to All Sites Cancel
Pick colleagues from your company. Their role on the site
follows their account. o0 Step 3 of 3
Participants
o Role
For example R2, the project manager. a

a Pick the person

. + Invite usero R (49 Invite user
Choose from the list, for example Lars Jensen.

) Add participant Internal participants

ARl B TEL TR LT e ESE) PR Own-company participants. Pick the person — their site/project role is set automatically

. from their account. You are added automatically as the creator.

o Invite user

Someone not in the list yet? Invite them. See the next o

Role — select participant —
page.
. . . m_>O R2 (Projev Vv Lars Jensen @‘— 29 Pick a person

e Click Create Site/Project

The site is created.

+ Add participanto EE (3) Add participant
GOOD TO KNOW
You are added automatically as the creator. Add the project
manager (R2) and the field users (R5) who will work on this Back Create Site/Project . 4—

site.

=)

Inviting someone? Next page. Otherwise skip to page ->
29.
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CHAPTER 5 - CREATE A SITE OR PROJECT

5.4
Invite a user

@ Company admin © Step 3 > + Invite user

Invite User

Invite type

@® External @] Internao<— 49 External or Internal

External type

@ Stakeholder User (Temporarily unavailable)

Stakeholder type *

Invite stakeholders from outside the company, or colleagues
who have no account yet.

° Invite type

External for people outside the company. Internal for
colleagues.

C22 - Advisor O EE—— (2) Stakeholder type
o Stakeholder type

Their named external role, for example C22 Advisor. See
the list on the Who does what page.

Access permissions

L. Read Register Communicate
e Permissions Can read assigned Can access the mobile app Can add communication O PER_— (3) Permissions
Read is always on: view only. Communicate: write in the stakeholder data. and complete assigned notes.

tasks.

communication notes. Register: do tasks in the mobile
app.

Last name *

t *
o First name, last name, email First name

The invitation goes to this email.

e Click Send Invitation

The invitation goes to the email address.
O<— 49 Name and email

GOOD TO KNOW

Invitation valid for 24 hours

Cancel Send Invitation . < 59 Send Invitation

The invitation is valid for 24 hours.

NEXT

See what the invited person receives.
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O

The invitation email

Invited user The invited person's inbox

This is what the invited person receives. Share this
page with new users so they know what to do.

Who invited you
The person and the company workspace you are
joining.

Act within 24 hours

The invitation expires after that. Ask for a new one
if it does.

Scan the QR code
With your phone, to open the Assurement app.

Download the app
From Google Play or the App Store.

Open in Assurement
Opens the invitation so you can activate your
account.

NEXT

Fill in the Accept your invitation form.

Assurement Lite - User manual Chapter 5 - Create a site or project

CONSTRUCTION COMPLIANCE & INSPECTIONS

. Who invited you “ e e e ey e

You have been invited to Assurement

@ Assurement View in browser
~

Hello Mette,

Lars Holm has invited you to join Assurement. To get started, you need to download

the Assurement mobile application and complete your registration.

The application allows you to access your projects, perform inspections, upload
documents and collaborate with your team directly from your mobile device.

Mobile app onboarding

A For security, the invitation expires in 24 hours. If you were not expecting this
. Valid 24 hours Rvaad g b sl 4 i
invitation, you can ignore this email.

Scan the QR code

‘ Scan the QR code

Open mobile app manually

Download the Assurement app

=D - (1=
. Open in Assurement

KS Assurement ApS
Dalumvej 45, 5250 Odense SV, Denmark
info@assurement.dk - www.assurement.dk

Terms and Conditions  Privacy Policy

This automated email was sent by Assurement. Please keep your login information secure and confidential.
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5.6

Accept the invitation
@ Invited user

The invited person sets a password and completes their profile
to activate the account.

© Invitation > Accept your invitation

° First and last name
Phone is optional.

Password

Type it twice.

Password requirements
At least 12 characters, upper and lowercase letters, a
number and a special character.

Education / Certification

Add a description for each row. Documents are optional.
Add Row adds another.

Experience
Same as education: a description per row, documents
optional.

Click Activate account

The account is ready. Log in as on page 12. The login in the
mobile app looks and works the same.

=)

Back to the company admin: find the site.

Assurement Lite User manual Chapter 5 Create a site or project

3) Requirements J= Qg

4) Education '}Oﬂuired

) Experience D> O:cmircd

Accept your invitation

Set your password and complete your profile to activate your account. (AEB A/S)

First name *

Last name *

Phone (optional) *
Im 45
Select a country, then enter the number

Password

Confirm password

PASSWORD REQUIREMENTS

O Atleast 12 characters

Upper and lowercase letters

Contain at least one number

(O Contain at least one special character (!\@#%$%)
O Passwords match

Profile photo (optional)
Upload photo

JPG, JPEG, or PNG. Large photos are accepted.

Education / Certification
Description Required - Documents Optional

O-CIED

O - I

©

Add Row

NO. EDUCATION / CERTIFICATION * DOCUMENTS ACTION
4 >
Experience
Description Required - Documents Optional Add Row
NO. EXPERIENCE * DOCUMENTS ACTION
No file chosen Remove
4 >

First name, last name, Phone (optional), Password, Education / Certification description, Experience description

Activiteare————= (6 Activate account
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5.7
Find your site
@ Company admin
® Company menu > All Sites/Projects

Every site and project of the company, with status,
reports and participants.

All Sites/Projects

Manage your company sites/projects
i
o Filter

Al_l, ACtive, BlOCked, Compl_eted or Archived. m Active  Blocked  Completed ArchivO < 4> Filter by status 4 sites/projects on this tenant
Archived sites are sites the company admin has
archived.

SITE/PROJEGT GODE SITE/PROJECT NAME STATUS GREATED REPORTS PARTIGIPANTS EDIT DELETE VIEW MORE

e E d g t ARR-8656 aarhus builder Draft 2026-09-15 0 2 % Delete

A
Change the site details.

{
e View More

Opens the site dashboard. This is where the
project manager takes over.

NEXT

Chapter 6: the site dashboard.
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6.1

Know the site dashboard

@ Project manager

© All Sites/Projects > View More

One page for everything about one site: its reports,
details, users and contacts.

o Report counters
How many reports are in each status. See the
page How a report moves at the start of the
manual.

Add / Invite user

Add more people to this site.

Add Contact

Keep the site contact list up to date.

New report
Starts a report. Do this after pages 31 to 33.

NEXT

Upload the documents and drawings.

Assurement Lite User manual Chapter 6 Site dashboard

Site/Project Dashboard

Every report for this site/project, across all statuses

49 New report

0 0

Total Reports Draft

1. Basic details of site

Site dates, address, and contact details
Start date

24 Sept 2026

49 Reports by status

Contact person

Anna Jensen

for this site
invitations

USER

ROLE

MN  Mette Nielsen R1 {Company Admin)

L Lars Jensen R2 [Project Manager)
3. Contacts
Sitafproject contact directory

Site contacts (1)
Contacts for this site/project.
Name Role

Anna Jensen site_contact

anna.jensen@aarhusbuilder.dk

0 0 [} [} 0

Ready Paid Raady for Roviow Final

aarhus builder

Address
Aboulevarden 12, 8000, Aarhus C
Contact phone

+45 40 12 34 56

29 Add / Invite user

MEMBER SINCE

STATUS
active 15 Sept 2026

active 15 Sept 2026

~

3) Add Contact G o)
N

Company Contact

aarhus builder
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CHAPTER 6 - SITE DASHBOARD

6.2

Upload documents
and drawings

@ Project manager e
mmmmmmmm I 4y Upload document

Site dashboard > 4. Document upload / 5. ( ommensones
Drawings upload

=

Upload once, and every report on this site can use the
files.

INDEPENDENT INSPECTION REPORT G8 COLOUR (1) A5 A3 BUILD GB colowr codo. Bubang parts new

o Upload document

Inspection reports, colour codes, building part

lists. P e i
s o _ 29 Upload drawing

Upload drawing =
Plans and sections for the site.

S

Check the preview
Each file shows as a card. Delete removes it.

GOOD TO KNOW

Upload drawings here first. The report wizard picks its
drawings from this list.

NEXT

Give each drawing a floor level.
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.8

Give each drawing
a floor level

. X X :(‘-;I':i;m\:Kcming Active 19 Zccessas  R2 (Project Manager) .‘ ~
Project manager Site » Drawings L
Drawings are grouped by floor level. Every drawin .
g . g p y y g 88 Dashboard Drawings & Back mm
must be assigned to a floor level. . i ik o e kit el i i
B Reports i

Upload drawing B Aty Log _ @ upload drawing

Add a new drawing to the site.

Level

Shows -- until the drawing has a floor level.

View

FGS_KO01_HO3_EXX_N302 Snit C-C og D-D

View Remove Allsign lege: . Assign level

Open the drawing. Remove deletes it.

Click Assign level
Choose the floor level the drawing belongs to.

NEXT

Choose the professions for the site.

Assurement Lite - User manual Chapter 6 - Site dashboazxd PAGE 32



CHAPTER 6 - SITE DASHBOARD

6.4

Choose the professions

@ Project manager

©® Site dashboard > 6. Profession selection

The company default profession is already selected. 5. rotesion ssaion
Add more if other trades work on the site. 1) Profession source )
[]
Whih patggsion sourca do you want?
o Profession source fe y
Default Profession or Extra Profession, as set in e e et s s e o
Company settings. Blackrth/ Mot Werkar
(] System delivery
Tick more professions P
The default stays selected. HUAC Water Heating Saitaton Worker

Loaded profession setup

~ Blacksmith / Metal Worker

Click Save professions
Discard undoes your changes.

7. Latest reports

Check what is loaded
For example 3 plans, 1 building part and 37
control points.

Latest reports
Search the reports of this site.

NEXT

Scroll up and click New report. Chapter 7.

Assurement Lite - User manual Chapter 6 - Site dashboazxd

O«

29 Tick more
| (O Extra Profession
v

DEFAULT Oaun and Safety

() Electrician
() Mason

() Plumber

59 Search reports

No reports yet.

Start with a KS or B2 report using "New report”.

) Work with Soil

) Concrete Work

) Ventilation

] Painter + spackling work

|

39 Save

A o

?
45 What is loaded
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CHAPTER 7 - CREATE A REPORT

7.1

Choose module and report ID

@ Project manager

_ Create Report
© Site dashboard > New report > Step 1 of 6 Return to all reports

A guided wizard in six steps. The dots at the top show Step 1 of 6
where you are. A site can have 2 reports running at
the same time.
Choose module *
o Choose module Select the module you want to create.

Lite Report @ <

Select Lite Report.

e Report ID

. 7
49 Lite Report

Type an ID that is unique in your company. Report ID *
. . Enter report ID O < 29 Report ID
a Click Continue
Go to step 2. Enter a unigue report ID for this company.

D o

NEXT

Step 2: the title.
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7.2
Give the report a title
@ Project manager © New report > Step 2 of 6

The title is what the team sees in lists and on the
phone.

0 Report ID

It follows along at the top of every step.

e Report title
For example Functional test, basement.

e Click Continue
Go to step 3.

NEXT

Step 3: add the people to the report.

Assurement Lite - User manual Chapter 7 - Create a report

Create Report

L

Step 2 of 6

Report ID AAR-RAP-001 () <

Report title *

49 Your report ID

Enter the title that should be saved for this report.

Back

B

Return to all reports

O«

PAGE 35
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7.3
Add the report participants
Project manager New report > Step 3 of 6
Choose who works on this report. Tasks are open to everyone et e B @
on the report with the Register permission, so add all the
people who may carry them out. Greate Report Return to all reports
Invite type ReportID First
Internal for colleagues. External for stakeholders.
oGS Invite User
Add an existing participant o rhe o
nvils ype
Pick a colleague who already has an account. 3 Activily Log
. / u S Dxternal / ® / Internal
OI‘ inVite a hew user: I‘Ole R GHLESIE Acd existing intemal particpant

For example R2 Project Manager, or the field user role. - Select user v . Existing user
O INVITE A NEW USER

Email
Where the invitation goes.

ole Emai

F2 (Froject hianager)

n valld for 24 hours

® sendInvite fain)ee m

Report participants

‘ Participants Mette Nielsen Internal  R1 Predelined paticipsi
Back m ‘ Continue L

Click Send Invite
Valid for 24 hours. The new user follows pages 27 and 28.

Report participants
Everyone on the report. You are listed as a predefined
participant.

Click Continue
Go to step 4.

=)

Step 4: the description.
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Describe the report

Project manager © New report > Step 4 of 6
@ e g Woreport > Step Create Report
Return to all reports

Tell the field team what the report covers before they

start. o0 0 Step 4 of 6
] Report ID AAR-RAP-001
0 Report description P
What is checked, where, and why.
e Watch the word count Report Description *
Up to 1000 words. Add the report description. The description can be up to 1000 words.

' N

e Click Continue ’|

Go to step 5. .
— D

\ //

0/1000 WOI@ S (29 Word count

Back O<— 3) Continue

NEXT

Step 5: pick the drawings.
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7.5
Pick the drawings
@ Project manager © New report > Step 5 of 6

Choose from the drawings you uploaded on the site
dashboard.

o Tick one or more drawings
For example A.01.3 Koter.

e Missing one?
Click + Add drawing, then Refresh.

e Click Continue
Go to the last step.

NEXT

Step 6: choose the tasks.

Assurement Lite - User manual Chapter 7 - Create a report

Create Report Return to all reports

o0 00 Step 5 of 6

Report ID AAR-RAP-001

Select drawings *

Choose one or more drawings already uploaded to this site. This report will use those drawings
without uploading a new document or drawing from the wizard. (% JatleRIEWLTE

V
Site drawings + Add drawing Refresh

N\
) SR .
A.01.6 Basement A.01.3 Koter A.01.2 Situationsplan
Not specified / 2026-09-15 Not specified / 2026-09-15 Not specified / 2026-09-15

. S

o () CEID
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fick the task types

@ Project manager © New report > Step 6 of 6

Create Report Return to all reports

o0 00O Step 6 of 6
Tick the kinds of task this report needs. Each one

becomes work for the field user. Report ID AAR-RAP-001

o Tick the task types

Checklist type 1 or 2, Registration type 1 or 2.

All are optional. Task creation

Select any tasks you want to create with this report.
a Create Report
Click it after you have chosen the profession ® Tick task types g @ Checklist type 1 (optional)
source on the next page.

[J Checklist type 2 (optional)
(] Registration type 1 (optional)

(] Registration type 2 (optional)

Back Create Report ' 4—

NEXT

Choose where the control points come from.
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7.7
Choose the profession source Create Report

@ Project manager © New report > Step 6 of 6
o0 000 Step 6 of 6

As soon as you tick a task type, Assurement asks

where the control points should come from. Report ID AAR-RAP-002

o Ticked task types

The source question appears below them. Task creation

Select any tasks you want to create with this report.

9 Choose the source
Global: the master data library from

B . .
Assurement. Company: your company's control UHEElig]ee d Checklist type 1 (optional)
points. Extra: your extra profession. You can

always add custom control points later (page Checklist type 2 (optional)

49).

Registration type 1 (optional)
GOOD TO KNOW

Then scroll down and click Create Report.
Registration type 2 (optional)

Return to all reports

Which profession source do you want? *

> Global Company

NEXT

Chapter 8: the report overview.
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Extra
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CHAPTER 8 - REPORT OVERVIEW

8.1
Know the report overview

@ Project manager © Report Overview

The home of one report. Every area of the report opens from Report Overview ,O Back
here. Your home for this report - jump to any workspace area
o Status . Pending O . In Progress 5 Completed 5 Tasks = Site/Project St...
Pending, In Progress, Completed and the total number 0 0 0 0 Active
A
of tasks.
9 Tasks .
Workspace area atus
Add and follow the tasks. Chapter 9.

marked deviated in the app.

Deviations ici e i .
e . - cga Participants % Contacts Tasks O PR @) Tocks Dewa@ PR @ oyiations
Tasks that ran past their completion date, or were Openarea Cpenarea OCpenarsa Opena u

”~ ~ ™~

o Communication Notes
Talk with the team about this report. Chapter 12.

e Back

Return to the site.

D Documents @ Drawings @ Reports fals) Activity Log

Open area Open area Open area Open area

(;—7] Communication NoteO <

Open area

4) Communication Notes @

GOOD TO KNOW

Participants, Contacts, Documents, Drawings, Reports and
Activity Log are one click away too.

NEXT

Open Deviations. Next page.
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Follow up on deviations

Project manager Report Overview > Deviations

Everything that did not go as planned, in one place. You do
not need to move anything here yourself.

Task deviations

A task that is not done by its completion date has a time
deviation and moves here automatically. Deviations
raised in the mobile app are listed here too.

MOBILE
The deviation was raised from the mobile app.

Type and date

For example automatic overdue, with the date and the
original due date.

View
Open the task to see what happened.

Overdue tasks

Tasks whose completion date has passed, with the
report and the date.

Back

Return to the report overview.

NEXT

Chapter 9: add the tasks.

Assurement Lite - User manual Chapter 8 - Report overview

A

N

—" Kolding

KOL-0773

g Dashboard

O All Sites/Projects

B Reports

M Lite Report

B Activity Log

ACEOUIN

0 Notifications

2 Profile

Sites/Projects | Kolding

Kolding

Deviations

Check the cement quality {MORILE . From the app

B . Overdue tasks

Check the cement quality
metal rods
metal rods

metal rods

Actlve

TYPE
autdrmatic pverdus . VleW

REPORT

Rapport 21

HEFORT

Rapport 21

REPORT

Rapport 21

REPORT

Renort 271

COMPLITION DATE

2026-09-17

COMPLETION DATE
2026-09-17

COMPLETION DATE
2026-09-17

COMPLETION DATE
2026-09-17

« Back

1 deviated

WView

4 overdue

View

- @

View -
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Open the report tasks

Project manager Report Overview > Tasks

Every task type you ticked in the report wizard is listed here. Each
one has its own form, and Assign task releases the work to the
field.

Access as
Shows the role you are working as, here R2 (Project
Manager).

Task types
The types chosen for this report. Each opens its form on the
next pages.

Task count
How many tasks of each type exist. 0 tasks means the form is
still empty.

Report Preview
See how the report will look.

Assign task

Releases the tasks to the field. Tasks are not given to one
person: they are open to everyone on the report with the
Register permission. Fill in the task forms first.

Back
Return to the report overview.

NEXT

Fill in each task form. Next: Checklist type 1.

Assurement Lite - User manual Chapter 9 - Add tasks

¢
Kolding
KOLOT73

88 Dashboard
O Sites/Projects

B Reports

B Activity Log

Sites/Profects ;Kolding

Kolding

‘ Task type

1? mccessas  R2 (Projedt Manjiger)

4 Baclk

Assigned tasks

Chjrcklist type 2
Registration type 1

Registration type 2

Repdrt Préview

. Report Preview

. Assign task

Azzigned 2 total

Assigned  1task
Assigned 0 tashe

Asslgned 1|5k

. Task count

v

PAGE 43



CHAPTER 9 - ADD TASKS

Checklist type 1

. Back to report tasks
PrO]eCt manager Add the checklist description for this report task.

© Report tasks > Checklist type 1

Title * Task type

The simple checklist needs a title, a date and a D Title _’O
description.

o Title Task 1

What the checklist is about.

Checklist type 1

Creation date

15 Sept 2026
Completion date
Completion date *

When the task must be done. 3
2) Completion date Esls Od/mm/yyyy A
Please fill in this field.

Checklist description Checklist description *
What the field user must check.
39 Description Eesls O
Add task p

Add another task to the same checklist.
Add taso R (4 Add task
Click Create task

Back to report tasks takes you to the list. B Create task >() S

NEXT

Checklist type 2.
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Checklist type 2

@ Project manager

© Report tasks > Checklist type 2

The structured checklist, with room, scope, time and
what counts as accepted.

Q Title

What the checklist is about.

Completion date
The control ID and date are filled in for you.

Description
What to check.

Room, scope and time
Where, how much in percent, and at what time.

Accept
The acceptance criteria the work must meet.

Click Create task
Or Add task first for another one.

NEXT

Registration type 1.

Assurement Lite - User manual Chapter 9 - Add tasks

Checklist type 2

Add the checklist description for this report task.

Back to report tasks

Title *

R — O

Task type

Checklist type 2

Task 1

Completion date *

29 Completion date e Qd/mm/yyyy

Date

15 Sept 2026
Control ID
1001
Description *
39 Description B O
Room *
49 Room, scope, time Eg= @me (%)
Accept *

59 Accept B O

Add task

%

Time *

6) Create task Samle O
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9.4

Registration type 1

@ Project manager

© Report tasks > Registration type 1

The quickest way to register something on site.

o Title

A short name for the registration.

Completion date
When it must be done.

Control ID
Filled in for you.

Subject/description
What happened or what must be registered.

Click Create task
Add task first if you need more.

NEXT

Registration type 2, from a control plan.

Assurement Lite - User manual Chapter 9 - Add tasks

Registration type 1
Add the checklist description for this report task.

Back to report tasks

Title * Task type

D Title Bl O Registration type 1

-~ ~

Task 1

Completion date *

2) Completion date —»@:/mm/yyyy A

Date

15 Sept 2026

Control ID

3) ControlID Eesld Om

Subject/description *

49 Subject Eessdls O

Add task

59 Create task —>O task
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OFlS

Registration type 2
from a control plan

@ Project manager

© Report tasks > Registration type 2

Build tasks straight from the control plans of the site's
profession.

o Task source
Global control point uses the library. Custom control
point is on page 49. Extra profession control point is
for extra professions.

Title
A name for this set of tasks.

Selected profession
Shown for you, for example Work with Soil.

Completion date
When the tasks must be done.

Pick a control plan
For example PR10. Its control points load below.

NEXT

Pick the control points.

Assurement Lite User manual Chapter 9 Add tasks

™~
Task source . .
. Global ggntryl point Custom control point
Create tasks from the selected global control points.
\_/
A
| ~
Title * . type
. 49 Global control point
2) Title Bl ¥istration type 2
<
. 4
Selected profession G
SELECTED PROFESSION
39 Profession e Work with Soil
~ ~
Tasks

Completion date *

49 Completion date == Od/mm/yyyy

Control plans

Select Icon K Plan Code
59 Pick aplan B PR10
O PR11

O f—\) ~ PR12

Acceptance Criteria

A ground contractor works with everything that goes on below and on the ground
surface. Preparation of the building site, digging foundations, foundations and
compacting.

The soil and sewer contractor prepares the sewer work, drainage work, water drainage

To take care of the outdoor areas. Landscaping, grass and gravel paving. Tiles and
construction work.

Name

Work with soil

Work with soil

Work with soil
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9.6

Pick control points
and building parts

@ Project manager

© Registration type 2 > Control points

Each ticked control point becomes one task for the
field user.

0 Tick the control points

Each shows its number, label, control type,
activity and time window.

Q Tick building parts
At least one and at most two.

e Click Save Changes
The tasks are created.

NEXT

Need a check that is not in the library? Next
page.

Assurement Lite User manual Chapter 9 Add tasks

Control points

Select Control Point Number

4 Tick points —P@ KP01.01

Item Label

Control Type

Activity

Time Window

Recipient control of all Recive Inspection of all materials and products On Receipts
materials and products that are part of the permanent structure
E] KP01.02 Checking for errors and Recive Faults and damage to items and related Under construction
damage to items and related goods are documented, returned or
items. discarded.
[:] KP01.03 Recipient control of areas Recive Check whether other suppliers have On Receipts
before export. completed and final inspections have
been made on the area.
E] KP01.04 Manholes, pump manholes, Process Manholes, pump manholes, grease Under construction
grease separators separators, others
KP01.05 Fill around manholes Process Control of Fill around manholes Under construction
KP01.06 Wires/drains sewer Process Control ofWires/drains executed in the Under construction
ground sewer
D KP01.07 Filling around wires Process Control that the filling around wires are Under construction
done with suitable and draining
Building parts
You may select a maximum of two building parts.
Use Icon Item Key Item Label Description

8) Building part —»@ —_—

Other building parts

Other building parts

What is not included in the other mentioned building parts.

What is not included in the other mentioned building parts.

3) Save Changes Jummnle O\‘L‘

PAGE 48




CHAPTER 9 ADD TASKS

9.7

Write your own control point
@ Project manager

© Registration type 2 > Custom control point

Not using the control plans and control points from Assurement?
Write your own custom control point here, in the report. Master
data itself cannot be changed.

o Control Plan Name
The plan this check belongs to.

Control Type and number
For example Process and KP08.15.

Activity
What must be controlled, up to 300 characters.

Building parts
At least one and at most two.

Click Add control point
It joins the task selection right away.

GOOD TO KNOW

When all task forms are filled in, go back to the report tasks (page
43) and click Assign task. The tasks are then open, in the mobile
app, to everyone on the report with the Register permission.

NEXT

Chapter 10: the app for the admin.

Assurement Lite User manual Chapter 9 Add tasks

=

Add a custom control point
Enter a control plan name and the control point details.

Control Plan Name *

ammD O

° Classification

Control Type *

29 Type and number —»O

o Work description

xample: Process

Activity *

O

Building parts

escribe the activity to be controlled

Select at least one and at most two building parts.

o Reference

Control Point Number *
Example: KP08.15

0/50 characters

0/300 characters

Use lcon Item Key
B Building part —»@ —_—
O N2
I
|
O —— 3

The control point will be added to this task selection.

Item Label Description

Base and foundation
ground, i.e. foundations and terrain decks at both basement and ground level

Primary building part
both the outer shell and the inner room division. Therefore, no distinction is madk
between light/heavy or load-bearing building elements.

Complementary building
part and that are not surfaces. E.g. doors, windows, handrails, etc.

Surface building components are coatings and painted surfaces on primary and
complementary building parts.

Surface building parts

Plumbing system The building's plumbing systems are divided into seven types of systems, each

Building base means the building parts that make up the building's bed facing the

Primary building parts are the parts that together make up the building body, i.e.

e

Completion means those building parts that complete the primary building parts

with its own technical function, for example supplying the building with domestic

59 Add control point ‘—»@
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CHAPTER 10 - ADMIN APP

Use the app as admin

Company admin Assurement app > Home

The admin workspace on your phone. Follow every
site from anywhere.

Six areas
Site / Project, Report, Deviation, Users,
Drawings and Documents.

Language
Switch between English and Danish.

Site Progress
Opens the progress screen.

Change site

Tap to pick another site.

Progress

Percent done, with completed, pending and
deviated items.

NEXT

Chapter 11.: the field user does the work.

Assurement Lite : User manual Chapter 10 - Admin

Assurement
@

Management workspace

GOOD AFTERNOON

Mette Nielsen

Kolding

= [m

Site [ Project Report

Deviation Users

Drawings

. Site Progress

app

@ Site Progress

Kolding

SITE [ PROJECT

Kolding

Tap to change site

OVERALL PROGRESS
ﬂ]]]]l] Project [ Site Progress

1 site - O reports

0 Completed ® 0 Pending 0 Deviated

0

Completed

. Change site
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CHAPTER 11 WORK IN THE FIELD

11.1
See your work
Field user

Assurement app > Report Dashboard

The field user sees the reports they are on. Every task
on a report is open to everyone on it with the Register
permission.

Task completion
How far the report is, in percent.

Totals
Total, pending, deviated and completed tasks, and
drawings.

Tasks
Tap to see your task list.

Task status
Completed, Pending, In Progress and Deviated.

Continue a task
The task you are working on is at the top.

NEXT

Start a task.

Assurement Lite User manual Chapter 11

o @ Report Dashboard
N

-~

=

Execution Created 15-09-2026

P_mverappart
Kolding

Jask completion

. Completion

‘ Totals i 3
Total tasks Pending tasks

> >~

0 1

Deviated tasks Completed
——,

1

Total drawings

Resources
Documents

Files linked to this report

Drawings

o 2 Q »

prer Notes Alerts

Woxrk in the field

« Report Tasks

Report Tasks
Prgverapport
Kolding

0 3 1

Completed Pending In Progress

In Progress Tasks

Check the cement quality

Checklist Type 2

InProgress  In progress by you

0

Deviated

‘ Task status

. Continue task

PAGE 51



CHAPTER 11 WORK IN THE FIELD

Start a task

Field user Report Dashboard > Tasks

Open the task to read what must be checked, then
start it.

Status

Assigned, In Progress or Completed.

Start task
Or Open task to read it first.

Read the details

Completion date, control plan, control type,
control point and activity.

Building part
Where on the building the check belongs.

NEXT

Add photos and marks.

Assurement Lite : User manual Chapter 11 - Work in the field

e @ Report Dashboard

~—

Checklist Tasks

”~

Check the cement quality
Kolding - Checklist Type 2

InProgress  In progress by you

Registration Tasks

KP16.01 - Recipient control of all materials and
products

Completed Completed by you

-

KP16.03 - Recipient control of areas before
export.
Kolding - RegistrationType-2

Assigned  Open task — W"

~

KP16.05 - fusion welding of metallic materials
- Complete quality requirements
Kolding - RegistrationType-2

Assigned  Open task —

(= @ Task details

Blacksmith / Metal Worker

Assigned task
Assigned
Assigned date: 15-09-2026

Completion Date

2026-09-17

Control Plan Name

Blacksmit

Control Type
Receive

Control Point Number

KP16.01

Activity
Recipient control of all materials and products

Building Parts
Primary building part

Building parts

. What to check

@ suilding part
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CHAPTER 11 - WORK IN THE FIELD

Add photo and drawing evidence

@ Field user © Task > Mark image / Mark drawing

Photos are stamped with date, time and GPS. Draw on them to
show what you found.

= @ Mark drawing

~

o Date and GPS L\ Mark image
Added to every photo automatically. T

o Pencil

Pick a colour and draw. Eraser removes marks.

Save image
The photo is stored with the task.

E——@< S @ \our mark

i

Mark the drawing

©
o _
Circle the spot where you did the check.
©
6]

—— |
-
1 Dat d GPS 2026-09-1518:15:12
Save drawing ate an —( ey
The marked drawing is stored with the task.

~# Pencil

: 2) Pencil Ei= L L
Tap Submit - ‘ ' IO O
At the end of the task. The task is then completed. Not shown . . 100 ose ve drawin .
on the screens above ’ =00 (- smmge‘ ' SR (3) Save image 0 oo B g‘ ’ B (2) Save drawing .

11

GOOD TO KNOW

When all tasks are submitted, the report is Ready. There is no
review or signing step. The company admin gets a notification
with a payment link (chapter 13).

NEXT

Chapter 12: talk with the team.
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CHAPTER 12 - COMMUNICATION NOTES

12.1
Write a note
@ Everyone with Communicate

© Report > Communication Notes, or Notes in the app 1:05 © - 2\ B 6.1l B 4 AN B 6.l @D 4

Every report has one conversation. Everyone on the report can A
read it. Only users with the Communicate permission can write. = [ communication Notes

o New general note Quality Assurance
Report ID: KOL-RAP-021
Tap to open the form.

e Title 1) New note oyl New general note
Hide note form

What the note is about.

e Category —> .

Tap to open the list.

Reminder, Formal notice, Urgent, Confirmation, Action el
required, Agreement or Causes delay.

Category

Reminder

Formal notice

Urgent

Confirmation 4—
Action required

Agreement

Write notes for the team..

Causes delay

e Write the message

To the team of the report. Attachments B §6) Attachment

Optional: images, PDF, Word, or CSV.
o Add attachment
Images, PDF, Word or CSV. Optional.

Send note

m

Notes Site Progress Alerts Profile

e Send note

The team receives it.

NEXT

Read and answer notes.
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CHAPTER 12 - COMMUNICATION NOTES

12.2
Read and answer

Everyone with Communicate

Communication Notes > Team communication

Questions and answers stay with the report as part of

its record.

Filter

All, Sent, Received or Drafts.

Search
By subject or text.

Category

Shows the tone before you read.

Attachment
Tap to open it.

The answer

Replies appear on top, with sender, role and

date.

NEXT

Chapter 13: pay for the report.

Assurement Lite - User manual Chapter 12

Communication notes

N B @ .l &

= @ Communication Notes
~

Team communication

All  Sent Received Drals

Search notes by subject or body

B You Confirmation ' . Category
R1_company_administrator

confirmation for this task

I hav me tasks which are under deviation, should |
complete that task

recipient / 1 attachment

A\ @ @ .l &8 4

= @ Communication Notes
~

Team communication
Al Sent Received Drafts

Search notes by subject or body

Formal notice
Task
Yes you can complete that task, | am available for 2 days
1 recipient / 0 attachments

6 Sept 2026

Mette Nielsen Confirmation

R1_company_administrator
confirmation for this task

| have some tasks which are under deviation, should |
complete that task

. The answer
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CHAPTER 13 - PAY FOR A REPORT

13.1
Find the invoice
@ Company admin

Notification > payment link, or Company menu

> Plan & Billing
Plan & Billing Accessas  R1(Company Admin) v @ Q ' v

When all tasks of a report are submitted, the report is " T

Ready and the company admin gets a notification
with a payment link. The link opens the invoice here, @ Recentinvoices

Add unpaid report invoices to cart and pay through the existing flow

on the web. One invoice per report, 149 DKK plus

SITE/PROJECT NAME |SSUED DATE
VAT Search project O dd/mm/yyyy [m] Clear
A
INVOICE TYPE SITE/PROJECT REPOR’ | NAME ISSUED STATUS AMOUNT ACTIONS
0 Search
By site or project name, or filter by issued date. oieEe e kg e e pK e @
INV-1015-26 Invoice Kolding Rapport 11 10 Sept 2026 PaA 149 DKK AView
e Status
Unpa|d, Pa|d or Wr|‘tten Off INV-1014-26 Invoice Brabrand Boliger Rapport 11 10 Sept 2026 149 DKK
INV-1013-26 Invoice Brabrand Boliger Report_1 10 Sept 2026 Paid 149 DKK View
e Add to Cart
For an unpaid invoice. View opens the invoice.
° Cart

The badge shows how many are waiting.

NEXT

Open the cart and pay.
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CHAPTER 13 - PAY FOR A REPORT

13.2
Pay from the cart
@ Company admin © Top bar > Cart

Pay one or more reports together.

0 Hover the cart
The billing cart shows what is in it.

e Click the cart
The invoice cart opens.

Select the reports
Tick the ones to pay. The bin removes one.

Subtotal, 25% VAT and total. 149 DKK becomes
186.25 DKK.

(3
° Check the total
(5

Click Checkout & Pay
The card payment page opens.

NEXT

Pay by card.

Accessas R1(Company Admin) v + New Site/Project @4

29 Open checkout B @ick the cart to open checkout

Assurement Lite - User manual Chapter 13 - Pay for a report

4
)

@ c- T

Billing cart

Praverapport
Kolding- 149 DKK

1 —

Invoice Cart

1 of 1 reports selected

REPORT

> Preverapport

INV-1019-26

SELECTED PAYMENT AMOUNT

Subtotal
VAT (25%)

Total

149 DKK
37.25 DKK

186.25 DKK ) «

SITE/PROJECT

Kolding

X
ISSUED AMOUNT REMOVE
15 Sept 2026 149 DKK (o}
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CHAPTER 13 - PAY FOR A REPORT

13.3
Pay by card
@ Company admin © Invoice Cart > Checkout & Pay

A secure card payment page from Flatpay. It is in Danish, (d | Alt 186,@)KK

. assurement.dk - 4962949 : :
and the amount includes VAT. " Visaletaljer

Ialt |
©

The total to pay, 186,25 DKK for one report. Vis
detaljer shows the details. Betalingskort VISA VIsA

a Korthummer

Your card number. Visa, Visa Electron, Mastercard and Heftmimmes
Maestro are accepted. | @ 4—
Udlgbsdato Udlebsdato Kontrolcifre

Expiry date, MM / AA. 3 Udigbsdato _,O('M g g —”04_
Kontrolcifre
The 3 digit security code on the back of the card. R (59 Betal

Click Betal
Pay. The report status changes to Paid, and Generate
Report becomes available (page 61).

'k Flatpay Powered By Frisbii

Afbryd
Cancel and go back without paying.

NEXT

Need the invoice itself? Next page.
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CHAPTER 13 - PAY FOR A REPORT

‘ Print or PDF > Print : : R1-W10
13.4

View and download

Payment Due
. . O Tk Add to Ca ' . Add to Cart
th e I nVO I ce This invoice is unpaid. Please arrange payment to maintain full account access.

Company admin Plan & Billing »> View INVOICE
B INV-1019-26

Every invoice can be printed or downloaded as PDF.

Issued 15 Sept 2026

Payment due

An unpaid invoice has Add to Cart right next to e sreeen e
P—— —
the notice. s ]
Assurement ApS ABB A/S
Pri nt or down load Digital quality assurance and construction reporting platform CVR: 31371716
i . . Email: billing@assurement.dk Email: mette.nielsen@abb.dk
PI’I I’]t, or DOWﬂ load IHVOICG PD F neXt tO |t. Website: assurement.dk Address: Barmstedt Alle 9, 5500 Middelfart
Phone: +4544504450
Total due
149.00 DKK, VAT 37.25 DKK, total 186.25 DKK.
DESCRIPTION AMOUNT
Back to Billing Service Invoice 149.00 DKK

Invoice INV-1019-26 - 15 Sept 2026

Return to the invoice list.

Subtotal 149,
VAT (25%) 37.25 DKK

Total Due 186.25 DKK
Total includes 25% VAT
Chapter 14: get the final report. aerio PN ° e

Assurement Lite - User manual Chapter 13 - Pay for a report PAGE 59
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CHAPTER 14 - GET THE FINAL REPORT

14.1
Preview the report
Company admin Reports > Preview

Check the report for free at any time. Names and

contact details stay hidden until the report is paid.

The notice

Names and contact details are hidden until
payment.

Masked values
Shown as stars, for example met****,

Close preview
Back to the list.

GOOD TO KNOW

After payment, generate the report in the repository

(next page). The full report is then available.

NEXT

Download from the report repository.

Report preview . Close preview
Masked preview | pay to view the full report

Names and contact details are hidden until payment is completed.

@Assu rement REPORT

S 01. FUNCTIONAL TEST

Proverapport
——aapiw I wewsw

PROJECT INFORMATION

P
CREATED DATE: 2026-09-15 CREATED BY: mefi***

NAME: Kol PROJECT ID:

ADDRESS: Aboulevarden 12 ZIPAND CITY: 4110 Kebenhavn V
CONTRACTOR: ABB*** ADDRESS Aboulevarden 12
ADDRESS: Barmstedt Alle 9 POSTCODE: 4110

POSTCODE: 5500 CITY: Kabenhavn V
CITY: Middelfart

CVR: 31371

SENDER NAME: ABB**™* RECIPIENT NAME:

SENDER MAIL: met****@abb.dk RECIPIENT MAIL:

DESCRIPTION

this is sample report for testing

PARTICIPANTS

NAME ROLE EMAIL COMPANY
met**** R1 met** " @abb.dk
DATE SIGNED BY met™"

Assurement Lite - User manual Chapter 14 - Get the final report

Slose preview

@ Hidden until paid

PAGE 60



CHAPTER 14 GET THE FINAL REPORT

14.2

Download from
the repository

@ Company admin © Company menu > Reports

Every report and every version in one library.
Generate Report is available on the web only, after
the report is paid.

Q Filter

By status, site, report name, date or version,
then click Apply Filters.

Preview

Available for every report.

Generate Report

After payment. The report is compiled into one
PDF, however long it is. Generating again
creates a new version, vi, v2 and so on.

Download Report
Enabled once the PDF is generated.

NEXT

See what the finished report contains.

Assurement Lite User manual Chapter 14

Report Repository

Search across the company report library

view freshness

FILTER REPORTS

Status Site/Project Name Report Name Date Field Date From Date To Version #
e.g. Final, Draft, Archived e.g. Harbour View e.g. Functional test Created v DD/MMAYYYY (=] DD/MMAYYYY (S} eg. 1
A
reportc loado
F| lte rs SITE/PROJECT REPORT NAME TEMPLATE STATUS VERSION CREATED ACTIONS

B  Rapponzt Kolding Preverapport Lite Inspection Report DRAFT PN (29 Preview >

[ KoOL-RAP.011 Kolding Rapport 11 Lite Inspection Report PAID vi 10/09/2026 Preview  Download Rep

@ BRA-RAP-011 Brabrand Boliger Rapport 11 Lite Inspection Report WRITTEN OFF v2 10/09/2026 Preview Download Report

@ BRA-RAP-001 Brabrand Boliger Rapport_1 Lite Inspection Report PAID vi 10/09/2026 Preview Download Report

Get the final report

cenman<- 39 Generate

D
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CHAPTER 14 GET THE FINAL REPORT

The finished report

Company admin Reports > Download Report

Everything registered in the field is bound into the Lite
report template and compiled into one PDF, with names
and contact details shown.

Project information

Site, address, contractor, sender and recipient.

Participants
Everyone on the report, with role and email.

Approved
The result of each task.

Task results

One section per task type: checklists and
registrations with their details.

GOOD TO KNOW

Share the PDF with your client or keep it for your records.
Every version stays in the report repository.

NEXT
You have been through the whole flow. See the >

quick reference.

Assurement Lite User manual Chapter 14 Get the final report

‘ Project information

‘ Participants

’ Task results

REPORT

FUNCTIONAL TEST

@ Assurement

S

= e
Rapport_1

D‘ OJECT INFORMATIOHN

CREATED DATE:

IOZE-0G-10 CREATED BV Pelimite Ml ser
HAS: Brabrand Boliger PROUCET 10 P—
ALDRESS: = o dustionesae] 412 AFAKD CITY IR0 Flesan
CONTRAL TO: BOD A% ARDRIGE: *radusdinneis) 42
ALDRESS: SamsiediAlle O FOSTIODE: 00
POSTEOGE EET Ty lnseg
cITY LR

Cue: e

SEMDER HAME: ABE S REZIFIEMT KAME:

SEMDOR AL et rlal s andbabe ok RECIPINNT 1A

OCSORIFTION

dezorption
n RTICIFANT &

REUE SOLE ElEL CIMIRAY

Pelizihe: Mzl e rrethe nileisendabb ok

Lars Jersen a2

GHEGHELIST TYPE 1

e CELCEFTOH AFPROVED

20250040 Dresciption of fask | bz . Approved
CHECELIETTYPE &

[sE CGHTRGL O DERCHITTEDN L=l BLAET WE KR AIACRED
a0t A dercupisa of = Arcepttrbask AT el
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QUICK REFERENCE

I want to...

TASK

Create the company account
Reset a forgotten password
Set the company profession
Invite a colleague
Create a site or project
Invite a user or stakeholder
Upload drawings for a site
Create areport

Add people to a report

Add tasks to a report
Follow up on deviations

Do a task in the field

Write a communication note
Pay for a report

Generate and download the report

Assurement Lite - User manual

@ Company admin
@ Company admin
@ Company admin
@ Project manager
@ Project manager
@ Project manager
@ Project manager
@ Project manager
@ Field user

@ Everyone with Communicate

@ Company admin
@ Company admin

Quick reference

WHERE

Login screen > Sign up

Login screen > Forgot password?
Company menu > Settings

Company menu > Users > Invite User
Top bar > New Site/Project

Step 3 > + Invite user

Site dashboard > Upload drawing
Site dashboard > New report

New report > Step 3

Report Overview > Tasks

Report Overview > Deviations
App > Report Dashboard > Tasks
Report > Communication Notes
Notification > payment link

Company menu > Reports

PAGE

11 1.2

13 1.3

19 3.2

22 4.2

23 5.1

26 5.4

34 7.1

36 7.3

43 9.1

42 8.2

52 11.2

54 12.1

56 13.1

61 14.2

Need help?

Click the blue Support button at the
bottom right of any screen, in the web

app and in the phone app.

KS Assurement ApS

Dalumvej 45 - 5250 Odense SV
info@assurement.dk

+45 31 41 81 38 - +45 40 10 57 20

assurement.dk
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